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IMPORTANT YOU MUST READ AND AGREE TO THE TERMS AND CONDITIONS OF THE
LICENSE BEFORE CONTINUING WITH THIS PROGRAM INSTALL.

CIRRUS SOFT LTD End-User License Agreement ("EULA") is a legal agreement between you (either an individual or a single

entity) and CIRRUS SOFT LTD. For the CIRRUS SOFT LTD software product(s) identified above which may include

associated software components, media, printed materials, and "online" or electronic documentation ("SOFTWARE PRODUCT"). By
installing, copying, or otherwise using the SOFTWARE PRODUCT, you agree to be bound by the terms of this EULA. This license
agreement represents the entire agreement concerning the program between you and CIRRUS SOFT LTD, (referred to as
"licenser"), and it supersedes any prior proposal, representation, or understanding between the parties. If you do not agree to the
terms of this EULA, do not install or use the SOFTWARE PRODUCT.

The SOFTWARE PRODUCT is protected by copyright laws and international copyright treaties, as well as other intellectual property
laws and treaties. The SOFTWARE PRODUCT is licensed, not sold.
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Version History

Change Record

Date Author Version Change reference

2017, May SharePoint 3.0.0.0 Initial Release for SharePoint 2016.
Document
Merge

2017, May Document 1.0.0.0 Initial Release for SharePoint 2016
Merge
Workflow

2017, May Document 1.0.0.0 Initial Release for SharePoint 2016
Merge Web
Service

Current Version for SharePoint 2016

Name Version Approved Compatibility Date
SharePoint SharePoint SharePoint 2016 Foundation | SharePoint 2017, May
Document Document Merge 2016 Server.

Merge Version 3.0.0.0

Document Document Merge  SharePoint 2016 Foundation | SharePoint 2017, May
Merge Workflow 2016 Server.

Workflow

Document Document Merge Document Merge Web Service 2017, May
Merge Web Web Service

Service
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Introduction

SharePoint Document Merge is the simple, fast and clean way to merge SharePoint list data into
predefined Word, Excel and PowerPoint document templates with NO CODE! Also, merge multiple
Word or PowerPoint documents to a single document from within any SharePoint document library!

Define Word and/or Excel and/or PowerPoint templates, store them in document libraries or access
them from a drive location, then easily merge those templates with data from SharePoint lists.
Automatically generate and output the populated documents to a user specified SharePoint
document library.

Select multiple SharePoint list items or Bulk Merge an entire list. A document for each list row
(based on your selected template) will be automatically created and stored with a customisable file
name to be easily identified.

Select multiple Word or PowerPoint documents to merge to a single Word or PowerPoint document
from within a document library. The selected documents will be automatically appended in the
order selected.

How does SharePoint Document Merge Work?

After you have installed SharePoint Document Merge, the Document Merge Option will now be
available for list items and Word / PowerPoint documents within document libraries.

Create your Word, Excel or PowerPoint document template/s with the layout as required. Use the
List Column Internal Name as Merge Field Name (Word) or Place holder (Excel, PowerPoint) where
you want the list data to appear in the document template.

With SharePoint Document Merge you can now automatically create documents from any list for
any predefined document template directly from the Ribbon Menu (SharePoint Document Merge) or
list items Context Menu.

Create a selection of merged Documents by selecting multiple list items and clicking on the “Merge
Selected Items” option from the Ribbon Menu or utilise the “Bulk List Merge” to automatically
generate a document for the entire list.

Customise the file name and specify the SharePoint document library to store the automatically
generated merged documents, you can even automatically create an accompanying PDF document.

SharePoint Document Merge Uses:

Do you collect customer records, financial data, order information, or any other important business
data in SharePoint lists? With SharePoint Document Merge you can swiftly merge this data into
Word and Excel document templates with absolutely no coding!

Generate contracts, personalised letters to prospects, marketing materials, personalised policies,
guotes, invoices, financial reports, project status reports, Presentations and get your SharePoint list
data in Word, Excel and PowerPoint where you can really work with your data.
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SharePoint Document Merge Benefits and Features

e Merge any SharePoint list data into Word, Excel and PowerPoint Templates with NO
CODING!

e Fast, save data entry time and increase productivity.

e Very easy to install. Very easy to use, no training required.

e Tightly integrated into SharePoint. Easy access via Ribbon Menu and Items Context Menu.

e Simple Template Creation using Merge Field (Word) or Placeholders (Excel, PowerPoint).

e Display Images for Image Hyperlinks (Word).

e Specify output SharePoint document library and customise document file names.

e One click automatic creation of multiple Merged Documents.

e Merge multiple SharePoint list data into 1 Single Word Document (Choose to merge multiple
Word documents to 1 single document).

e Merge multiple SharePoint list data into 1 Single PowerPoint Document (Choose to merge
multiple PowerPoint documents to 1 single document).

e Merge multiple Word documents into a Single Word document from within a Document
Library.

e Merge multiple PowerPoint documents into a Single PowerPoint document from within a
Document Library.

e Rich text support for Word.

e Export to pdf function for Word and Excel.

e Support for Inserting Images in PowerPoint.

e Repeated rows for Word & Excel from related list's items (with lookup field).

e Options to target file names and to overwrite Documents.

e Pre-set configuration Templates!

e Excellent UK based support!
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SharePoint Document Merge Installation (SharePoint 2016)

Types of License

SharePoint Document Merge is made available from the SharePoint Document Merge web site
(https://sharepointdocumentmerge.com) from where you can decide to choose the most

appropriate License Type. Once you have selected the required License Type and created an account

you will be able to log in and download the installer and a License Key. Below is the list of SharePoint
Document Merge License Types;

Trial

There are 2 types of trial licences.

o Trial List

o Trial Site
The Trial List can only be applied to one List per farm.
The Trial Site can only be applied to one Site per farm.
The Trial will expire after 15 days.

You cannot install a Trial License, if any other License Type is already installed on that
SharePoint Site/Site Collection.

Site Collection

The Site Collection License activates SharePoint Document Merge functionality to all of the
Lists within a specified SharePoint Site Collection (e.g. site including its sub sites).

If the Site Collection License is installed, then you will not be allowed to install any other
License Type on that Site Collection.

It will upgrade a lower License Type if already applied on the given SharePoint Site (e.g. Trial
License, Single Site License and Single Site List License).

Single Site

The Single Site License activates SharePoint Document Merge functionality to all lists within
the Site to which it is applied.

If a Single Site license is already installed, then you will only be able to install a higher
version License Type (e.g. Site Collection).

It will upgrade a lower License Type (e.g. Trial Version, Single Site List Version) if already
applied on the given SharePoint Site.

Single Site List

The Single Site List License activates SharePoint Document Merge functionality to only one
user specified SharePoint List.

If the Single Site List License is already installed, then you will only be able to install a higher
version License Type (e.g. Site/Site Collection).

It will upgrade the lower License Type (e.g. Trial) if already applied on the given SharePoint
Site List.

% SharePoint Document Merge ©2014-2017 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.
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Installing SharePoint Document Merge

Installation of SharePoint Document Merge is a simple affair and can normally be completed by a
SharePoint Administrator in a matter of just a few minutes. SharePoint Document Merge is provided
as a very lightweight, deployable solution file (WSP) and accompanying Installer to make the
installation process as simple as possible.

Once you have downloaded the zip package and the correct License Key from the SharePoint
Document Merge web site (https://sharepointdocumentmerge.com) installation can begin. Copy
and unzip the package onto the SharePoint WFE or Application Server (This is your choice- once a
solution is deployed, the timer job will propagate the changes to all other servers).

The unzipped package contains the following files;
& SharePointDocumentMerge_License.pdf
i?\- setup.exe
|=| README.bd
@ DocumentMergeSetup.msi

Run the “setup.exe”. This will initiate SharePoint Document Merge installation wizard.

i'.g!,l SharePoint Document Merge [_TEl=]

Welcome to the SharePoint Document Merge
Setup Wizard

The inztaller will guide vou through the steps reguired to inztall SharePoint Docurnment Merge on your
computer.

WARMNIMG: This computer program is protected by copyright law and intermational treaties.
Unauthorized duplication or distribution of thiz program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the marimun extent pozsible under the law.

Cancel 4 Bachk | Mext » I

Click on the “Next” button.
This will allow you to select path where you want to install SharePoint Document Merge and
whether the installation is just for current user or all the users.
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fiz SharePoint Document Merge I =] |

Select Installation Folder

The installer will install SharePaoint Document Merge to the following folder.

Toinztall in this folder, click “"Mext”. Taoinztall b0 a different folder, enter it below or click “'Browse"',

Enlder:
C:A\Program FileshCirrusSoftsSharePoint Document Mergeh Browse...

Dzl Cozt..

|nztall SharePaint Dacument bMerge for yourzelf, or far anvane who uses thiz computer:

" Eveyone

& Just me

Cancel < Back Mext »

Make the desired selection and click on the “Next” button to proceed.

fiz SharePoint Document Merge I =] |

Confirm Installation

The installer iz ready to install SharePoint Document Merge on your computer.

Click "Mext" to ztart the ingtallation.

Caricel < Back et >

Click on “Next” to confirm Installation. Next you will see the Licence Agreement screen. Read this
agreement and only if you agree- Check the “l agree” option and then click the “Next” button.
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i'é'a SharePoint Document Merge !E[ |

License Agreement

Fleaze take a moment o read the licenze agreement now. If you accept the terms below, chick '
Agree', then "Mext”. Otherwize click "Cancel”,

END-USER LICENSE AGREEMENT FOR SharePoint Document Merge ﬂ
INMPORTANT PLEASE READ THE TERWMS AND

CONDITIONS OF THIS LICENSE

AGREEMENT CAREFULLY BEFORE CONTINUING WITH
THIS PROGRADMN INSTALL:

CIREUE SOFT LTD End-Tser License Agreement ("EULA™) 15 a legal agreement betareen you
[either an mdividual or a single
antity) and CIERUS SOFT LTD. For the CIEETS SOFT LTD softerare product(s) idantifiad ;I

| Do Mot Agree & | Agiee

Cancel ¢ Back M et >

After you click “Next” the installation process will begin, once installation is complete you will get
the following screen stating that the SharePoint Document Merge has been successfully installed.
Click on “Close”.

i'él SharePoint Document Merge !lil

Installation Complete

SharePaoint Document Merge has been successfully installed.

Click. "Cloze" ha ext.

Fleaze usze Windows Update to check for any critical updates to the MET Framewark.

Eanzel ¢ Back Cloze

Page 6
?rr.‘\ SharePoint Document Merge ©2014-2017 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.



SharePoint Document Merge (V3.0.0.0) for SharePoint 2016 Manual

The Installation process will create the SharePoint Document Merge shortcut icon on your desktop
as shown in below;

[

Double click on the icon and you will be presented with the SharePoint Document Merge
Deployment Form to complete set-up.
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SharePoint Document Merge Deployment Form

License Key*

Sitelr|*

zerMame*

Passeeord*

Daornain®

SharePoint 2016 Document Merge

Installation Mode® --Select--

* indicates the required fields
License

Single Site List

Single Site

Site Collection

Connect

Renewr ApplyDocument Merge

Install

Uninstall

Close

Yersion: 3.0.0.0
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Activating and Installing SharePoint Document Merge

There are four conditions that may occur while installing any of the SharePoint Document Merge
License Types;

1) The SharePoint Document Merge License is “Not Activated and Not Installed”. This indicates
that the Ribbon and Context Menu is not created and the .wsp files are not deployed and not
activated.

2) The SharePoint Document Merge License is “Activated but Not Installed”. This indicates that the
Ribbon and Context Menu are created on a specific list or all lists within a Site/Site Collection but
the .wsp files are not deployed and not activated. This situation will occur if the user closes the
SharePoint Document Merge Deployment Form installer without completing the installation.

3) The SharePoint Document Merge License Type is of a “Higher License Type” and a License is
already installed and activated.

4) The SharePoint Document Merge License Type is of a “Lower License Type” and a License is
already installed and activated.
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Site Collection License

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type.

Offline:

SharePoint 2016 Document Merge

License Key* Fa1f5fod a7 3b5 8811 7f45f 1 e 2 36f 3b 1aaed 22 d0BEEF2 c ed 2ef3 7 Efad4354ba
Sitellrl* http/fspIdev2016:8001/

UsarMame* hp

Pasaword* ebdckckekek

Domain® psspl

Installation Mode* Offline hd

* indicates the reqguired fields

Connect
License
Single Site List
Single Site
Site Callection
Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0
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Online:

SharePoint 2016 Document Merge

License Key* Ta1fafed a7 ib 58811 7f45f e 236f b 1aaed 2 2d 0666F2 c ed 2 ef3 YEfad4354ba
Sitellr* hitp:/fspIdew2016:80017

UserMame* hp

Pasaword* ebdndckekek

Damain® psspl

Installation Mode* Online hd

* indicates the reqguired fields

Connect
License
Single Site List
Single Site
Site Callection
Renew ApplyDocument Merge Install Uninstall Close

YWersion: 3.0.0.0
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If the License condition is “Not Activated and Not Installed” then it will enable “Apply SharePoint
Document Merge” button, click on “Apply SharePoint Merge Document” to activate the License.

Licenze

Single Site List

Single Site

® Hite Callection

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successful activation “Install” button will be enabled click on “Install” button to install the
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successful installation click on “Close” to close the form. SharePoint Document Merge is now
installed to the specified SharePoint Site Collection!

Renew ApplyDocument Merge Inskall Uninstall Close

successtully installed.

YWarsiom: 3.0.0.0

* Installation conditions for a Site Collection License:

If the License condition is “Activated but Not Installed” then it will enable “Install” button only, click
on the Install button to install the license.

If the License condition is of a “Higher License Type” then for Site Collection License you will receive a
message that you are unable to upgrade- as this is the highest License Type.
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If the License condition is of a “Lower License Type” (Trial, Single Site, Single Site List) prior to the Site
Collection License Type being applied you will receive a prompt to confirm the Upgrade.

Single Site License

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type.

SharePoint 2016 Document Merge

Licenze Key* Falfafod9a7c3bh8811 75 e 36M3blaaed 22 0BG 2ced 2ef3 TEfadd35dba
Sitellrl* httpeffspIdev2 168001/
UsaerMame* hp
Password* ekt
Dormain® psspl
Installation bode* Offline -
* indicates the required fields Connect
License
Single Site List
Single Site
Site Collection
Renewr ApplyDocument Merge Inskall Uninstall Close

Yersion: 3.0.0.0

If the License condition is “Not Activated and Not Installed” then it will enable “Apply SharePoint
Document Merge” button, click on “Apply SharePoint Merge Document” to activate the License.
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Licenze

Single Site List

® Single Site

Site Collection

Renew ApplyDocument Merge Install Uninstall Close

Yersion 3.000

After successful activation “Install” button will be enabled click on “Install” button to install the
License.

Renewr ApplyDocument Merge Install Uninstall Close

Yersiomn 3.0.0.0

After successful installation click on “Close” to close the form. SharePoint Document Merge is now
installed to the specified SharePoint Site!

Renew ApplyDocument Merge Inskall Uninstall Close

successtully installed.

Yersior: 3.0.0.0

* Installation conditions for a Single Site License:

If the License condition is “Activated but Not Installed” then it will enable “Install” button only, click
on the Install button to install the license.

If the License condition is of a “Higher License Type” for Single Site License Only Site Collection License
will prompt to Upgrade- as this is the higher License Type. If Trial, Single Site List License Type are
already installed within the specified SharePoint Site you will receive a message that you are unable
to upgrade.
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If the License condition is of a “Lower License Type” (Trial, Single Site List) prior to the Single Site
License Type being applied within the specified SharePoint Site you will receive a prompt to confirm
the Upgrade.

Single Site List License

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type.

SharePoint 2016 Document Merge

License Key* Falfafod9a7c3bh8811 745 e 36M3blaaed 22 0BG 2ced 2ef3 TEfadd 354 ba
SitelIr* http:/fspIdewa 01 GR001/
UsarMame* hp
Password* ekl
Dormain® psspl
Installation M ode* Offline b
* indicates the required fields Connect
Licenze
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Inskall Uninstall Close

Yersion: 3.0.0.0
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If the License condition is “Not Activated and Not Installed” then it will enable “Apply SharePoint
Document Merge” button, click on “Apply SharePoint Merge Document” to activate the License.

Licenze

®) Single Site List Test List -

Single Site

Site Collection

Renew ApplyDocument Merge Install Uninstall Close

YWersion: 3.0.0.0

After successful activation “Install” button will be enabled click on “Install” button to install the
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successful installation click on “Close” to close the form. SharePoint Document Merge is now
installed to the specified SharePoint Site Single List!

Renew ApplyDocument Merge Inskall Uninstall Close

successtully installed.

YWarsiom: 3.0.0.0

* Installation conditions for a Single Site List License:

If the License condition is “Activated but Not Installed” then it will enable “Install” button only, click
on the Install button to install the license.

If the License condition is of a “Lower License Type” (Trial) prior to the Single Site List License Type
being applied within the specified SharePoint Site, you will receive a prompt to confirm the Upgrade.
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Trial (Single Site)

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type.

SharePoint 2016 Document Merge

License Key* TalfofedIa7c3b5831 17/ 45f 12236 3bTaaed 22 d DEEEF 2 ced 2ef3 TEfadd304dba
Sitelrl* httpeffspIdew2 68001/

LlzarMame* hp

Password* ebdckckekek

Domain® psspl

Installation Mode* Offline hd

* indicates the reqguired fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

The Trial License can only be applied to one site per Farm. The Trial will expire after 15 days.

Page 17
Fm% SharePoint Document Merge ©2014-2017 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.



# SharePoint Document Merge (V3.0.0.0) for SharePoint 2016 Manual

If the License condition is “Not Activated and Not Installed” then it will enable “Apply SharePoint
Document Merge” button, click on “Apply SharePoint Merge Document” to activate the License.

Licensze

Single Site List

(® Single Site

Site Collection

Remnew ApplyDocument Merge Install Uninstall Close

Yersion 3.0.00

After successful activation “Install” button will be enabled click on “Install” button to install the
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successful installation click on “Close” to close the form. SharePoint Document Merge is now
installed to the specified SharePoint Site Single List!

Renew ApplyDocument Merge Install Uninstall Close

successfully installed.

Yarsion: 3.0.0.0

* Installation conditions for a Trial (Single Site List License):

If the License condition is “Activated but Not Installed” then it will enable “Install” button only, click
on the Install button to install the license.
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Trial (Single Site List)

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type.

SharePoint 2016 Document Merge

License Key* TalfofedIa7c3b5831 17/ 45f 12236 3bTaaed 22 d DEEEF 2 ced 2ef3 TEfadd304dba
Sitelrl* httpeffspIdew2 68001/

LlzarMame* hp

Password* ebdckckekek

Domain® psspl

Installation Mode* Offline hd

* indicates the reqguired fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

The Trial License can only be applied to one list per Farm. The Trial will expire after 15 days.
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If the License condition is “Not Activated and Not Installed” then it will enable “Apply SharePoint
Document Merge” button, click on “Apply SharePoint Merge Document” to activate the License.

Licenze

®) Single Site List Test List -

Single Site

Site Collection

Renew ApplyDocument Merge Install Uninstall Close

YWersion: 3.0.0.0

After successful activation “Install” button will be enabled click on “Install” button to install the
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successful installation click on “Close” to close the form. SharePoint Document Merge is now
installed to the specified SharePoint Site Single List!

Renew ApplyDocument Merge Install Uninstall Close

successfully installed.

Yarsion: 3.0.0.0

* Installation conditions for a Trial (Single Site License):

If the License condition is “Activated but Not Installed” then it will enable “Install” button only, click
on the Install button to install the license.
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Renewing a SharePoint Document Merge License

To Renew your SharePoint Document Merge License Type visit your secure members area
(https://sharepointdocumentmerge.com) and obtain your License Key. Contact us for offline
activation.

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type, in this case Renewal.

SharePoint 2016 Document Merge

Licenze Key* Fal1f3f6d9a7c3b5 8811 7451 e2 36 b 1aaed 22 d 0BEEF 2 ced 2efI76fa d435dba
Sitelir* http:/fspIdew2 016001/

LlsarMame* hp

Password* kel

Domaint® psspl

Installation Mode* Offline hd

* indicates the required fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion 3.000

Page 21
Fm% SharePoint Document Merge ©2014-2017 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.



SharePoint Document Merge (V3.0.0.0) for SharePoint 2016 Manual

Click “Renew”. SharePoint Document Merge functionality is enabled.

Licenze

Single Site List
Single Site

Site Collection

Renew Apply Docuement kerge [riztall [ rinztall Cloze

Yersion: 3.0.0.0

After successful renewal click on “Close” to close the form. SharePoint Document Merge
functionality is enabled.

Licenze

Single Site List
Single Site

Site Collection

R enew Apply Docuement Merge | riztall [ rinztall Cloze

Successfully Renewed.

“Yersion: 3.0.0.0
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SharePoint Document Merge Uninstallation (SharePoint 2016)

The Uninstallation process will remove SharePoint Document Merge form your SharePoint
environment. Open the SharePoint Document Merge Deployment Form.

|
i

Complete the SharePoint Document Merge Deployment Form with the required values and then
click on the “Connect” button. This will determine the License Type.

SharePoint 2016 Document Merge

Licenze Key* Fal1f3f6d9a7c3b5 8811 7451 e2 36 b 1aaed 22 d 0BEEF 2 ced 2efI76fa d435dba
Sitelir* http:/fspIdew2 016001/

LlsarMame* hp

Password* kel

Domaint® psspl

Installation Mode* Offline hd

* indicates the required fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion 3.000
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Ill

After you click on the “Connect” button and the License is activated and installed the “Uninstal
button will be enabled.

Licenze

[drinztall Cloze

Yersion: 3.0.0.0

Click “Uninstall”.

Licenze

Cloze

Successiully uninstalled.

Yersion: 3.0.0.0

After successful uninstallation click on “Close” to close the form. SharePoint Document Merge is
now uninstalled.

Locate the unzipped package containing the following files;
|:ﬁ SharePointDocumentMerge_License.pdf
‘-‘E‘J setup.exe
=| README.txt
ﬁ'_:jﬁ DocumentbergeSetup.msi

Re-run the “setup.exe”. This will initiate the SharePoint Document Merge installation wizard.
Following the on screen prompts to remove the windows installer.
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To remove the ‘sharePoint_document_merge.wsp’ from you SharePoint Environment visit Central
Administration >>Solution Management and remove.

Solution Management

FMame

sharepoint_document_mergewsp
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How to Use SharePoint Document Merge?

Create your Word, Excel and/or PowerPoint document template/s with the layout as required. Use
the List Column Internal Name as Merge Field Name (Word) or Place holder (Excel, PowerPoint)
where you want the list data to appear in the document template.

Find the List Column Internal Name

When you create a Column on a List, both its Display Name and Internal Name are set to the same
value. However, the Internal Name contains converted values for some characters, most notably a
space ''is converted to' x0020_'. So if the Display Name is 'Product Description', then the Internal
Name will be 'Product_x0020_Description'. If you change the Display Name, the Internal Name
stays the same!

A simple way to find the Internal Name is to go to List Settings, and then click on the column name
in which you are interested. On the Edit Column page, the URL will end in something like:

/_layouts/15/FIdEdit.aspx?List=%7BD58F8F2A%2DEB69%2D4F6D%2D9296%2D2A36C6A58DA8%7D
&Field=FirstName

“FirstName” is the Internal Name to be used as the Merge Field Name (Word) or Place holder (Excel,
PowerPoint).

Create a Microsoft Word Template

Open or create any Microsoft Word document with your required layout and use the Merge Field
(with Internal SharePoint List Column Name) where you want the list data to appear.

- Go to Insert -> Quick Parts - > Field...

A |;| 4 [# Signature Line -

: E.j:l;.DateE-lTime
Text Quick WordArt Drop _
Box~ |[Paris~| - Cap [ Object -

Z]l AutoText 3
[=1 Document Property b
i Ficld...

=] Building Blocks Organizer...

- Select Merge Field and give the Field Name as the SharePoint Internal List Column Name.
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Sales Contract

Field

This Sales Agency Agreem: Please choose a field Field properties Field options

Categories: Field name; [] Text to be inserted before:
BE;’WEI;N :I «F'rf;:tr':]ame” Mail Merge W FirstName|
under the laws of the [STA Eield names: Format: [] Text to be inserted after:
AND: [AGENT MAME] (th| | [addressBlock linongg ] Manped field
of the [STATE/PROVINCE], Ask Uppercase [ app

Compare Lowercase

Database First capital [] vertical formatting

. Fill-in Title case

NOW, THEREFORE, Iin cons Greetingline
contained the parties heret If

MergeRec

MergeSeq

Mext

Mextlf

Set

Skiplf

- Click Ok. Apply Merge Fields (corresponding to the SharePoint List data) as required for the
layout of the template and save the document as .docx. This template is now ready to be
used for SharePoint Document Merge.

Merge Rich Text Content to Microsoft Word

To insert Rich Text Content, you need to prepend the Merge Field SharePoint Internal List Column
Name with the “Rtf:” keyword.

Example — If the Internal List Column Name is “richtext” in the Merge Field you will enter
“Rtf:richtext” so in your Word document template it will appear like «Rtf:richtext».

Merge repeated rows for Word from related List's items (with Lookup field)

You can Merge related SharePoint List items with the Lookup field and achieve repeated rows within
your Word document;

- Create 2 SharePoint Lists using the Lookup field to relate the List items.

- Inthis example we have 2 Lists — WorkedHours and Invoices;

We have created a Lookup column named Invoices in the WorkedHours List that gets the
related items information from the List named Invoices.

- Use the “RangeStart:” and “RangeEnd:” keywords followed by the List Name and Lookup
column in the Merge Field to specify the range of repeated related items. The repeated
items are placed in between.

- The construct to enter into the Merge Field is (Keyword):(ListName)#(Lookup field column
name). RangeStart:ListName#LookupFieldName | RangeEnd:ListName#tLookupFieldName.

- Example: RangeStart:WorkedHours#invoices and RangeEnd:WorkedHours#lInvoices.

Create a table in the Word template and specify with the Merge Filed where the repeated
information is placed as below;
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Title Date | Hours Price Total
«RangeStart:WorkedHours#invoic | «Dat | «Work_Ho | «Unit_Price» «Total»«RangeEnd:Work
es»«Title» en urs» edHours#Invoices»

Create a Microsoft Excel Template

Open or create any Microsoft Excel document with your required layout and use the Place Holder <<
and >> (with Internal SharePoint List Column Name) where you want the list data to appear.

- Go to particular Cell and put a Place Holder as blow e.g. <<FirstName>> (Excel does not
support Merge Field).

INVOICE

Your Company Name DATE:  Seplember9, 2015
Your Company Slogan INVOICE® 100
FOR: Project or Service Description

Street Address
City, 3T ZIP Code BILL TO: <<Firstlame>>
Phaone Company Mame
Fax Street Address

City, 8T ZIP Code

Phaone

DESCRIPTION AMOUNT

- Apply Place Holders (corresponding to the SharePoint List data) as required for the layout of
the template and save the document as .xIsx. This template is now ready to be used for
SharePoint Document Merge.

Merge repeated rows for Excel from related List's items (with Lookup field)

You can Merge related SharePoint List items with the Lookup field and achieve repeated rows within
your Excel document;

- Create 2 SharePoint Lists using the Lookup field to relate the List items.

- Inthis example we have 2 Lists — WorkedHours and Invoices;

We have created a Lookup column named Invoices in the WorkedHours List that gets the
related items information from the List named Invoices.

- Use the “<<RangeStart:>>” and “<<RangeEnd:>>" keywords followed by the List Name and
Lookup column in the Place Holder to specify the range of repeated related items. The
repeated items are placed in between.

- The construct to enter in Place Holders is <<(Keyword):(ListName)#(Lookup field column
name)>>. <<RangeStart:ListNamettLookupFieldName>> |
<<RangeEnd:ListName#LookupFieldName>>.
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- Example: <<RangeStart:WorkedHours#Invoices>> <<RangeEnd:WorkedHours#lInvoices>>.
Specify the Place Holders in the Excel template where the repeated information is placed as
below;

|Title Date Hours Price
;<<RangeStart:WorkedHours#lnvoices>><<TitIe>> <<Date>> <<Work_Hours>> <<Unit_Price>> <<Total>><<RangeEnd:WorkedHours#Invoices>>
[

Create a Microsoft PowerPoint Template

Open or create any Microsoft PowerPoint document with your required layout and use the Place
Holder << and >> (with Internal SharePoint List Column Name) where you want the list data to
appear.

- Go to particular Cell and put a Place Holder as blow e.g. <<Title>> (PowerPoint does not
support Merge Field).

<<Title>>

: CLICK TO ADD SUBTITLE

- Apply Place Holders (corresponding to the SharePoint List data) as required for the layout of
the template and save the document as .pptx. This template is now ready to be used for
SharePoint Document Merge.

Merge Images into PowerPoint

To Merge Images into PowerPoint from a SharePoint List;

1. Insert a dummy Image in the PowerPoint slide with the correct size as the Image you want to
Merge from the SharePoint List.

2. Right click on the Image and select Format Picture.

3. Under “Size and Properties”, set “Alt Text” to the Internal SharePoint List Column Name for
the Image to be merged. E.g. here we have set Alt Text to <<image>>.
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Format Picture v X
OO =

b SIZE

> POSITION

b TEXT BOX

4 ALT TEXT
Title G
<<image>>

Description

Using SharePoint Document Merge within SharePoint

Once installed (with the appropriate License Type) SharePoint Document Merge options are made

available on all List [tems Context Menu and the Lists Ribbon Menu. Also, for Word Documents
within Document Libraries.

Define Word and/or Excel and/or PowerPoint templates, store them in Document Libraries or access
them from a drive location, then easily merge those templates with data from SharePoint Lists.

Automatically generate and output the populated documents to a user specified SharePoint
Document Library.

Select multiple SharePoint list items or Bulk Merge an entire List. A document for each list row

(based on your selected template) will be automatically created and stored with a customisable file
name to be easily identified.

Merge a List Item to a Document Template

- Go to the required SharePoint List.

- Click on the Context Menu of the Item you want to Document Merge.
- Click Document Merge.
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Involces

@ new item or edit this list

All lterns  eee Find an itern
¥ Title Ihwoice_Date
Ivaice 1 W ESEnAR
Edit ltern
v
Delete ltern
Wiew Itern
Invoice? .
Advanced
ShortUrl
Ivoiced e B1F2016
Ivoiced wee Q1F2016

fo)
Address  Country Contact_Person
- UK Feter
icdon
ad,
idon
Uk || Peter

b | Manage Permissians

b | Compliance Details

Follow
1 I
Lot wWorkflows
Ro.
Lgr Document Merge

Motes

Lorem ipsum dolor sit amet, consectel
amet, fermenturn nibh, Fusce id libero er

pharetra et. Maecenas eu ultricies mas
suscipit sit amet. Ut at sem erat.

Lorem ipsum dolor sit amet, consectet
Fermentum nibh. Fusce id libero enim,
risus pharetra et. Maecenas eu ultricie:
suscipit sit amet. Ut at sem erat.

Lorem ipsum dolor sit amet, conseciet
sit amet, fermentum nibh, Fusce id liber

risus pharetra et. Maecenas eu ultricie:
suscipit sit amet. Ut at sem erat.

Lorern ipsum dolor sit amet, consectetur

The SharePoint Document Merge options window will appear. Choose as required and click

“Merge Item(s) to Document”.

% SharePoint Document Merge
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SharePoint Document Merge

Fm]“j SharePoint Document Merge

Select Template | --Selact-- v

Upload Document Merge Template

Show Sub Sites
Show Library Suby Folders

Document Template
E-Document Merge

--I:jShared Cocuments
H-CASPOM Templates

Dwutput Libra
P & =-Document Merge

""" [Ashared Documents

----- [CASPOM_Templates

Display Images for Image Hyperlinks

Custom File Mame

Cverwrite Files

Save As POF (chedk to create a PDF copy)

kerge Item(s) to Document Close

Select Template: Select a pre-set Configuration Template. Pre-sets are managed via site

Action menu “Document Merge Settings”.

Show Sub Sites: Check this option to Show Sub Sites.

Show Library Sub Folders: Check this option to Show Document Library Sub Folders.

Upload Document Merge Template: Check to browse for the Word/Excel Document
Template (if not held within a SharePoint Document Library).

Fm% SharePoint Document Merge
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Document Template: Select the Word/Excel/PowerPoint Document Template from a
SharePoint Document Library.

Output Libray: Select the SharePoint Document Library where you want to save the Merged
Word/Excel/PowerPoint Document.

Merge to 1 Single Document: Check this option to create a Single Word Document
containing multiple Word documents merged to 1 from the Template and List items selected.
(Only applies when a Word document Template is selected).

Display Images for Image Hyperlinks: Check this option if you to display images instead of
the hyperlink. The image must be located in a SharePoint document library and the user must
have permission to access (.png, .jpg, .jpeg, .bmp, .ico, .gif are supported formats).

Custom File Name: By default the Merged Word/Excel/PowerPoint Document is saved with a
file name of the following construct ‘TemplateName_BinaryTimeStamp’. Check this option to
create a custom file name. File name can contain multiple field Internal Names enclosed in
'<<'and '>>'.E.g. <<FirstName>><<LastName>>.

Overwrite Files: Check this option to overwrite an existing file with the same name.

Save As PDF (check to create a PDF Copy): Check this option if you also want to create a pdf
for the same Merge Word/Excel/PowerPoint Document. PDF generation will take more time
to process.

Once processing is complete the Documents will be saved in the user specifed SharePoint
Document Library with the List Items replacing any Merge Fileds (Word) Place Holders
(Excel, PowerPoint).

w D Mame
B3 InvoiceTemplate_20150909151937211 ¢
B: InvoiceTemplate_Bailey_Stephanie %
0 S SalesContract_20150909152050633 ¢

O SalesC ontract_Bailey_Stephanie 3t
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INVOICE

Your Company Name DATE:  September, 2015
Your Company Slogan INVOICE# 100
FOR: Froject ar Service Description

Street Address
City, 8T ZIP Code BRI TO: Stephanie
Fhone Company Mame
Fax Street Address

City, ST ZIP Code

Phone

DESCRIPTION AMOLNT

Sales Contract

This Sales Agency Agreement (“Agreement™) is made and effective this [DATE],
BETWEEM: Stephanie Bailey {the “Principal™y, a corporation organized and existing under
the Iaz [STaT OVIMCE], with its head office located at:

AND: AGENT M ] (the “Agent™, a corporation organized and existing under the laws

of the [STATE/PROYVINCE], with its head office located at;

Merge Multiple List Items to a Document Template (create multiple documents)

You can create a selection of Merged Documents by selecting multiple List ltems and clicking the
“Merge Selected Items” Ribbon Menu button.

- Go to the required SharePoint List.

- Select the required List Items and click on the “Merge Selected Items” Ribbon Menu button.

- The SharePoint Document Merge options window will appear. Choose as required and click
“Merge ltem(s) to Document”.

BROWSE ITEMS LIS T

YWersion Histary

i
<]

Shared With L
I e I et Wiew Edit Attach Eulk List Merge Selected
Item .  Folder Ttem Itermn }q Delete Ttem File Merge Tkems
I ey Manage Actions  SharePaint Document Merge
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Once processing is complete the Documents (one for each List Item row) will be saved in the
user specifed SharePoint Document Library with the List Iltems replacing any Merge Fileds
(Word) Place Holders (Excel, PowerPoint).

Bulk Merge All List Items to a Document Template (create multiple documents)

You can automatically generate a Document for ALL List Items by clicking the “Bulk List Merge”
Ribbon Menu button.

- Go to the required SharePoint List.
- Click on the “Bulk List Merge” Ribbon Menu button.

- The SharePoint Document Merge options window will appear. Choose as required and click
“Merge Item(s) to Document”.

BROWSE ITEMS LIST

i

Wersion Histary r‘

Shared With
I e I ey Wiew Edit Attach Eulk List Merge Selected
Itermn .  Folder Item Item Dielete Ttem File Merge Items
I iy hManage Actions  SharePaint Document Merge

Once processing is complete the Documents (one for each List Item row) will be saved in the
user specifed SharePoint Document Library with the List Iltems replacing any Merge Fileds
(Word) Place Holders (Excel, PowerPoint).

Create a pre-set Document Merge Configuration Template for a List

You can predefine the SharePoint Document Merge options for a List via the site action menus and
clicking the ‘Document Merge Settings’ button.

I - |
Shared with...
Edit page
Addd a page
Add an app
Site contents
Change the look
Site settings

Getting started

I Document Merge Settings I
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Bl SharePoint Document Merge

SharePoint Document Merge Pre-set Configuration Settings

Add New Go Back

: Template Source List : Default Template - Template Site For Output
Edit | Delete Titie Site Source List Site Template Library File Library
=1 (= /SDMApp/Lists /SDMApp/Shared
|..’.' |..°| Test /SDMApp Nroicas /SDMApp Docuichia Test.docx /SDMApp

You can Save and Edit unlimited SharePoint Document Merge Pre-set Configuration Settings for your
SharePoint Lists.

Cocument Merge Settings x

ij“:l SharePoint Document Merge

Template Mame | Enter Unigue Template Mame
) List Default ) Allow Edit
[l Show Sub Sites [l Show Library Sub Folders

Source List
E-Docurnent MMerge =

ECustomerData
~Clllnvoices
-CHPublishedFeed
~ClshortUrl
CHshortUrFullTracking

""" CAshortUriTracking

Document Termplate
E-Docurnent MMerge

--ﬁShared Diocuments
=-Casro r_Templates

Ciutput Libra
B ¥ E-Docurnent MMerge
é----ﬁShared Diocuments

""" CHSPDMM_Templates

Ll Merge to 1 Single Docurment
[l Custorm File Mame

| Display Images for Image Hyperlinks | Overwrite Files

Il Save As PDF (check to create a PDF copy)

Sawve Close
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Template Settings and Configuration Options

Enter Unique Template Name: Enter a name to identify the pre-set Configuration Template.

Set as list default: Check this option to make this the default pre-set configuration settings for the
selected list. These settings will load when Document Merge is selected for the specified list.

Allow Edit: Check this option to allow edits to the pre-set configuration from within the specified list.
This will increase load time. When unchecked you will not be able to edit the pre-set configuration
from within the specified list.

Source list : Select the SharePoint list, from within the site, for which the pre-set configuiartion
settings will apply.

*All other options for setup are described above (pages 31 and 32).

Merge Multiple Word Documents to a Single Word Document

Once installed SharePoint Document Merge options are made available within Document Libraries
on the Files Context and Ribbon Menu. This allows you to merge multiple Word documents to a
single word document.

You can choose to “Bulk Doc Merge” or “Merge Selected Items”.

BROWSE FILES LIBRARY

Bulk Doc Merge Selected
Merge ltems

SharePoint Document Merge

Bulk Doc Merge will merge all Word Documents within a document library. The order the Word
documents are appended into a single Word document will be determined by the Document ID set
when each document has been uploaded.

BROWSE FILES LIBRARY

v
Bulk Doc Merge Selected
Merge Items

SharePoint Document Merge

Merge Selected Items will merge the selected Word Documents within a document library. The
order the Word documents are appended into a single Word document will be determined by the
order they are selected.

- The SharePoint Document Merge options window will appear. Choose as required and click
“Merge Item(s) to Document”.
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Merge Selected Items

SharePoint Document Merge x
§m1“1 SharePoint Document Merge

Documents will be merged in the order they are selected.
L) Show Sub Sites

! Show Library Sub Folders

CwtPut Libra
& E-Document Merge

é""mﬂhared Crocuments

----- [CASPOM_Templates

Custorm File Mame

Flease enter a valid file name.

® Merge Word Files ) Merge PowerPoint Files

herge [tem(s] to Dacument Close

|| 3ave Az PDF (check to create a PDF copy)

|| Owerwrite Files

Header Include Indiviudal Docurment Headers ™

#! Include latest published major version
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Bulk Doc Merge

SharePoint Document Merge

?mj“j SharePoint Document Merge

Documents will be merged in the order of their document id.
Show Sub Sites
Show Library Sub Folders

Select view for bull merge All Documents M

CwutPut Libra
¥ E-Document Merge

é""L]Shared Cocuments

----- [ ASPOMA_Templates

Custorn File Marme
Flease enter a valid file name,

* Merge Word Files Merge PowerPaoint Files

Merge [tem(s) to Document Clase
Sawve As PDF (check to create a PDF copy)
Crverwrite Files
Header Include Indiviudal Document Headers
#| Include latest published major version
Show Sub Sites: Check this option to Show Sub Sites.
Show Library Sub Folders: Check this option to Show Document Library Sub Folders.

Selcet View for Bulk Merge: Select a view to Bulk Merge.

Output Libray: Select the SharePoint Document Library where you want to save the Merged
Word Document.

Custom File Name: Choose a custom file name for the Merged Word Document.

Save As PDF (check to create a PDF Copy): Check this option if you also want to create a pdf
for the Word Document. PDF generation will take more time to process.
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Header: Choose the header information to include into Word documents.

Include latest published major version: Check this option to include the latest published
version of the Word document when mergeing Word documents. This applies when
versioning is turned on for a document library.

Document Merge Functionality on Metadata of Document Library.
You can also merge metadata of documents of Document Library.
Once installed SharePoint Document Merge Metadata options are made available within Document

Libraries on the Files Ribbon Menu. This allows you to merge metadata of documents to a specified
template.

Define Word and/or Excel and/or PowerPoint templates and store them in Document Libraries, then
easily merge those templates with metadata from SharePoint Libraries. Automatically generate and
output the populated documents to a user specified SharePoint Document Library.

You can choose to “Bulk Doc Merge” or “Merge Selected Items”.

- Select particular library for document merge metadata functionality as shown below, click on
Bulk Doc Merge/Merge Selected Items based on your requirement from ribbon menu inside
SharePoint Document Merge MetaData group.

# SharePoint  Sites

a5
=
T
i
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- It will open SharePoint Document Merge Dialog box shown as below.

SharePoint Document Merge

%'1 SharePoint Document Merge

Ll Upload Docurment Merge Template

|| Show Sub Sites

| Show Library Sub Folders

Document Template
E-Document Merge

--IﬁShared Documents
&H-CHSPOM_Templates

Cutput Likra
P ¥ E-Document Merge

""" Cdshared Documents

----- CASFOM _Templates

I herge to 1 Single Document

LI Display Images for Image Hyperlinks
LI Custom File Marne
L Overwrite Files

|| Save As POF (check to create a POF copy)

Perge Item(s] to Dacurment Close

- It will merge meta data of selected documents from the library.
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lest Library

(—:I-) MNew 1 Upload ‘s Syhc e
All Docurnents  wee Find a file 0o
v ‘ Title D Marne Modified IrwaicelDr Price Drate Commernts
¥L File ﬁ JulySummery 3 «=» About an hour ago 100 §50,000.00  O4/08/2016  Summery of month of july
Sample Image = Sample % «=» About an hour ago 1M $10,00000  02/01/2017  This is a test image file
Template SharePoint123 2 «eo About an hour ago 102 $12,000.00 19/01/2017  Sample File
PDF File _@‘_ SharePoint123 % - SOminutes ago 103 $50,000.00  20/01/2017  PDF File
Ternplate_ 3 wee d mMinutes ago

Drag files here to upload

- Structure of template file.

Title: «Title®

Invoice Id: «InvoicelD»

Price: «Price»

Date: «Date }:l

Comments: «Comments»

- And it will give you Output file like given below for the above sample library and template.

Title:

XLFile

Invoice 1d: 100

Price:

Date:

550,000.00

8/4/2016

Comments: Summery of month of july

% SharePoint Document Merge
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SharePoint Document Merge Workflow

Workflow Deployment Steps

- Workflow Manager box
- Copy activity assembly (SDM16.0nPrem.Workflow.CustomActivity.dll) to
following locations:
- %ProgramFiles%\Workflow Manager\1.0\Workflow\Artifacts
- %ProgramFiles%\Workflow Manager\1.0\Workflow\WFWebRoot\bin
- Add your activity class to the white-list
- Copy AllowedType.xml file to above two locations if not already present
there. Else Copy portion between <AllowedTypes></AllowedTypes> from
the given file and paste it under <AllowedTypes></AllowedTypes> portion in
the files available at above two locations.
- Restart “Workflow Manager backend” service by
- net stop WorkflowServiceBackend and net start WorkflowServiceBackend
commands
- SharePoint box
- Copy DocumentFormat.OpenXml.dll assembly to SharePoint box and GAC it
- C:\Windows\system32>gacutil.exe -i “Path”
- Copy GemBox.Document.dll assembly to SharePoint box and GAC it
- C:\Windows\system32>gacutil.exe -i “Path”
- Copy GemBox.Spreadsheet.dll assembly to SharePoint box and GAC it
- C:\Windows\system32>gacutil.exe -i “Path”
- Copy activity assembly (SDM16.0nPrem.Workflow.CustomActivity.dll) to
SharePoint box and GAC it Source
- C:\Windows\system32>gacutil.exe -i “Path”
- Add a new .actions4 file (DocumentMergeCodeActivity.actions4)
to %CommonProgramFiles%\Microsoft Shared\Web Server
Extensions\16\TEMPLATE\1033\Workflow (need top-level node)
- ResetllS
- Client
- Clean up SPD cache (%LocalAppdata%\Microsoft\WebsiteCache)
- User can also run given batch file to clean cache (clearCashe.bat)
- After that you will get workflow action in SharePoint Designer.

Create Workflow

- Create one SharePoint List. Create columns as per requirements.
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Columns

A column stores information about each item in the list. The following columns are currently available in this list:

Column (click to edit)
Title

Source
Destination
CutputFileName
Displaylmage
CwerWrite
FirstMame
LastMame
SaveAsPDF
Document Merge WF
Modified

Created

Created By
Modified By

Type

single line of text
Single line of text
Single line of text
Single line of text
Yes/Mo

Yes/Mo

Single line of text
Single line of text
Yes/MNo
Hyperlink or Picture
Date and Time
Date and Time
Person or Group

Person or Group

Open SharePoint 2016 Designer.
Select workflow from left panel

Mavigation <

Site Ohjects A

% Dew

[ Llists and Libraries

@& Workflows

L) Lite Pages
[ Site Assets
Content Types

- User has to create reusable workflow and in that add workflow action

BHEH S22 e

FILE WA REFL O

B SharePoint Document Merge
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Create Reusable Workflow EH

si=. Add a hew reusable workflow to your site
Cs y

Enter a name and description for your new workflow

Marne:

ID::n:ur'nent Merge WF|

Description:

Pick a base content type to limit this workflow to

Content Type: I.&II ;I

Choose the platform to build your workflow on

Platform Type: IShareF‘uint 2013 Warkflow ;I

- User has to add workflow action from action menu

httpiffsp2013sp:9011 - SharePaint Designer

rl-,jl Else Branch c!) m

Parallel Block

Condition Action Stage  Step  Loop Wieuws  Export Wi
- - - App Step *  toVisio S
Al Actions * Manage
shareFaint Check In Itemn -
b SharePail Check Out Ttern

Copy Dacument
Create List Itern

he Ribbon.) Delete Iterm
Discard Check OutItern
L Set Field in Current Itern
transitionin

Translate Docurnent
Update ListItem
Wifait for Bwent in List Trern

Wait for Field Change in Current Trerm

SharePoint Document Merge OnPremise

SharePoint Document Merge

Task Actions
Assign a task
Start a task process
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- Set fields same as below screen, user has to enter column names in respective fields

je: Stage 1

Create SharePoint Document Merge from template file source = Source to destination template file = Destination, save a5 pdf = SaveAsPDF, OutPutFileName = OutputFilelame, Display Images for Image Hyperlinks = Displayimage,, Ovenwrite Files = OuerWrie, ListId = [%Workflow ContestList [D%], G

wnsition tostage

Go to End of Workflow

Source:
- User have to add name of the field which will contain Source Template Path in the
list. E.g. Source (simple text input of name of the field)
- Destination Template file

- In Destination, user have to add name of the field which will hold Destination Library
Name. E.g. Destination (simple text input of name of the field)
- Save as pdf
- In Save as pdf, user have to set name of the field which will hold the value whether
user wants to Save As PDF or not. E.g. SaveAsPDF (simple text input of name of the
field)
- OutputFileName
- In OutPutFileName, user has to set name of the field which will hold the value for

Output file name. e.g. OutPutFileName (simple text input of name of the field)
- Display Images for Image HyperLinks
- Inthis field user has to set whether he would like to display hyperlinks as images. E.g
Displaylmage (simple text input of name of the field)

- Overwrite File
- In this field user has to set name of the field which will hold the value whether user
wants to overwrite files or not (simple text input of name of the field)
- Listld
- InList Id, user have to set Current List Id. This can be done as displayed below.

it Document Merge from template file source = Source to destination template file = Destination, save as paf = SaveAsPOF, OutPutfileName = QutputFleName, Display lmages for lmage HyperLinks = Displayimage, Overwite Files = Querlirte, Listd |

- Click on the blank space after List Id and then click on fx. Then Select Following
values in the Dialog box. And click on Ok

Lookup for String |

Field Daka ko Retrieve

Choose the data source ko perform the lookup on, then the field to
retrieve data From:

Daka source: I;‘-.-'-.-'l:lrkﬂl:lw Cantext

Field From source; IList ]

Lol Lel L

Return Field as: IF'.S Skring

Clear Loakup (0] 4 I Cancel |

|

- Current ItemId
- For Current Item Id select following values from the dialog box.
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Lookup for Integer EH |

Field Dakta to Retrieve

Choose the data source ko perform the lookup on, then the field to
retrieve data from:

[aka source: I?Current Ikem

Field from source: IID

Ll Led L

Return field as: IF'.S Integer

Clear Loakup | Ik I Cancel |

|

- Site URL
- For Site URL select following values from the dialog box

Lookup for Skring |

Field Diaka ko Retrieve

Choose the data source to perform the lookup on, then the field to
retrieve daka From:

Daka source: I;‘-.-'-.-'-:lrkﬂcuw Caontexk

Field from source; ICurrent Sike URL

Ll Lef e

Return Field as: IF'-S Skring

Clear Lookup | (] 4 I Cancel |

- Then, click on save button from ribbon and click on Publish button from ribbon.
- After publish user will have Workflow on site.

Save  Publish] Check
for Errors

Save

<_f«.

- Goto Created SharePoint List
- Open SharePoint workflow setting of list from ribbon

) SHARE

s & &

List Shared | Workflow
settings  With | Settings -

Settings

- Add workflow on list with in workflow setting. Please refer below screen shot
- Click on “Add a Workflow” link button

Page 47
En:nl SharePoint Document Merge ©2014-2017 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.



SharePoint Document Merge (V3.0.0.0) for SharePoint 2016 Manual

Workflows

Show workflow associations of this type:
| This List [~

Select a different type to see its workflows.

Warkﬂnw Mame (click to change settings)

There are no workflows associated with this list.

o Add a workflow

- Select publish workflow form list box and enter workflow name and checked checkbox
options.
- Click on OK button.
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- Please refer below screen shot

Waorkflow

Select a workflow to add to this
list. If @ workflow is missing from
the list, your site administrator
may have to publish or activate it

MName

Enter a name for this workflow.
The name identifies this
workflow.

Task List

Select the name of the task list to
use with this workflow, or create
a new one.

Histary List

Select the name of the history list
to use with this workflow, or
create a new one.

Start Options

Specify how this workflow can
be started.

Select a workflow template:

Disposition Approval

Document Merge WF

Description:
Manages document expiration and retention by allowing participants to decide whether
to retain or delete expired documents.

Enter a unique name for this worlkflow:

Document Merge WF

Select a task list: Description:

Tasks |Z|

Select a history list: Description:
Workflow Histary |z| Histary list for workflow.

Allow this workflow to be manually started by an authenticated user with Edit fem permissions.

Require Manage Lists Permissions to start the workflow.

[] start this workflow to approve publishing a major version of an item.

Creating a new item will start this workflow.

Changing an item will start this workflow.

| QK ‘ | Cancel ‘

- User has to create to document library. One for Template file and second to save document
- Add new Item in list with values as below
- All other values are self-explanatory except OutPutFileName
- You can leave OutPutFileName blank or enter field name of the column which you
want as the output file name. If you leave it as blank, then the output file name will
be like “filename_timestamp” if you enter something like “<<Title>>" then output
file name will be like “filename_Test Title1”

v Title Source

Destination OutputFileName Displaylmage OverWrite FirstName LastMame SaveAsPDF

Tite1 # «+s  Shared Documents\DM _Template.docx  Testlib Test<«Title»=  Yes No Jon Doe No

B SharePoint Document Merge
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Document Merge Web Service

Web Service Installation Instructions

- Add and Install the solution
- Add-SPSolution —LiteralPath “path to wsp”
- install-spsolution -Identity SDM16.0nPrem.SDMService.wsp —GACDeployment

Service Url: <SiteURL>/_vti_bin/SDMService/DocumentMerge.svc/MergeDocuments
Operations: MergeDocuments
Note: As this is a synchronous service there is no need of GetStatus to poll result.

Following is the sample input xml

<?xml version="1.0"?>

<DocumentMergeParams xmins:xsi="http://www.w3.0rg/2001/XMLSchema-instance"

xmins:xsd="http://www.w3.0rg/2001/XMLSchema">
<DisplaylmageforHyperlinks>true</DisplaylmageforHyperlinks>
<ltemld>2</ItemId>
<ListID>F95BBCF4-04F9-4F1D-A052-B59316B37442</ListID>
<OutputFilename />
<SaveAsPDF>true</SaveAsPDF>
<SourceUrl>http://sp2016sp:9011/Shared Documents/2016docFile.docx</SourceUrl>
<TargetUrl>http://sp2016sp:9011/Shared Documents</TargetUrl>

</DocumentMergeParams>

Elements explanation:

- SourceUrl - It's a required field. Full URL to Document Merge Template.

- TargetUrl - It's a required field. Full URL till Document Library name

- ItemId —It's a required field. Id of Item whose data will be merged

- ListID — It's a required field. GUID of the list containing the item to merge data

- DisplaylmageforHyperlinks — In case of word template if you set this field as true
then the image hyperlinks will be rendered as images in output. The images should
belong to SharePoint library only.

- OutputFilename — It's an optional field. Here you can specify the name as a
placeholder. If you don’t specify then the files will be generated with timestamp

- SaveAsPDF- It’s an optional field. Here you can specify whether you want to save as
pdf or not. Default is false

Example of how to call the Web Service from your application

[DataContract(Namespace = "")]
public class DocumentMergeParams
{
[DataMember]
public bool DisplaylmageforHyperlinks { get; set; }
[DataMember]
public int Itemld { get; set; }
[DataMember]
public string ListID { get; set; }
[DataMember]
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public string OutputFilename { get; set; }
[DataMember]

public bool SaveAsPDF { get; set; }
[DataMember]

public string SourceUrl { get; set; }
[DataMember]

public string TargetUrl { get; set; }

public DocumentMergeParams()

{}

}

HttpWebRequest request =
(HttpWebRequest)HttpWebRequest.Create("YOURWEBAPPLLICATIONURL
/CONTEXTSITE/WEB/_vti_bin/SDMService/DocumentMerge.svc/MergeDocuments");
request.ContentType = "application/xml; charset=utf-8";
request.Credentials = new NetworkCredential("username", "password");
DocumentMergeParams docMerge = new DocumentMergeParams(SourceUrl,
TargetUrl, saveaspdf, displayimages, outputfilename, itemid, listid);

var serializer = new XmlSerializer(typeof(DocumentMergeParams));

request.Method = "POST";
MemoryStream stream = new MemoryStream();

serializer.Serialize(stream, docMerge);

stream.Position = 0;

StreamReader reader = new StreamReader(stream);

byte[] byteData = UTF8Encoding.UTF8.GetBytes(reader.ReadToEnd());

request.ContentLength = byteData.Length;

using (Stream dataStream = request.GetRequestStream())
{
dataStream.Write(byteData, 0, byteData.Length);
dataStream.Close();

}

var httpResponse = (HttpWebResponse)request.GetResponse();
using (var responseStream = httpResponse.GetResponseStream())
{
serializer = new XmlSerializer(typeof(DocumentMergeResponse));
var response = (DocumentMergeResponse)serializer.Deserialize(responseStream);
if (response != null)
{
IbIResponseMessage.Text = response.ResponseMessage;
}
}
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SharePoint Document Merge Support

Thank you for choosing SharePoint Document Merge.

If you require any further assistance, please visit our online Support Centre or Contact Us.

http://cirrussoft.support
https://sharepointdocumentmerge.com
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